
                                   Check Request Form 
 

Raymond J. Fisher Home & School Club, Inc.  
19195 Fisher Avenue, Los Gatos, CA 95032  

501(c)(3) non-profit organizaMon, EIN: 77-0520351  
Serving RJ Fisher Middle School students, staff, and community. 

                                  V04.2023 

___________________________________________________________________________________________ 
For Reimbursement:  

1. Email the completed form as a pdf, along with a jpeg/pdf of receipts, to: treasurer@fisherhsc.com, OR 
Leave in the Treasurer box in the R.J. Fisher Middle School office and email the treasurer. 

2. Please note that all requests for reimbursement are due no later than one month aLer the event has occurred.  
3. If check request is urgent, please contact treasurer directly for soonest available date. 

Requester Informa4on: 
Name: 

 
      

Email: 
  

      

Phone 
Number: 

      

 
Make Check Payable To: 

Name: 
 

      

Email: 
  

      

Phone 
Number: 

      

 

Check Informa4on:  
Requested Amount: 

 
$      

DescripUon of Expense: 
  

      

 
Addi4onal Informa4on:  
Requestor is RJF Staff    Preferred Delivery Method: Mail Office Pick Up     Receipts AXached:   
(If checked request requires  

Principal signature):     RJF Principal Signature: ______________________________________ 

------------------------------------------------ Below is for use by the Treasurer ----------------------------------------------------- 

President/Co-Treasurer Approval: ______________________________ Check #: __________________________ 

H&SC 
CommiXee/PosiUon:  

      

Date of Request: 
 

      

Company:        
 

Address: 
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